I[TPUHATO YTBEPXIEHO

Ha 0011IeM TPYJ0BOM COOpaHUU npukazom MBJIOY
[Iporokon «ercknii cag Nel «Tomonex»
ot 04.10.2017r.Ne 01 c. Haropnoe »

otr 05.10.2017 r. Ned3-on

IHOJOKEHME
0 3a10MTe NEPCOHATBHBIX JAHHBIX PA0OTHHUKOB
MBAOY «/lerckuii cax «Tonosex» c. Haropnoe
I'po3HEHCKOro MyHHMIMIIAJIBHOIO PalioHA

1. O0mue MoJ10KeHUA

1.1. Ilenpto npanHoro IlosoxkeHust SABISIETCA 3alllUTa IEPCOHAIBHBIX JaHHBIX
pabOTHUKOB  MYHHUIIMIIAIBLHOTO  OIOJPKETHOTO  JIOUIKOJIBHOTO  00pa30BaTENIbHOTO
yupexaenusa «/erckun cax «Tomonek» c. HaropHoe I'pO3HEHCKOr0O MYHHIIMNAIBHOTO
paiiona» (manee — JJOY) OT HECAaHKUMOHMPOBAHHOIO JOCTYIA, HEMPABOMEPHOTO HX
UCITOJIb30BAHUS UJIU yTPATHI.

1.2. Hacrosimee [Tonoxxenue pazpaboraHo Ha ocHoBaHuu ctateid Koncturymuu PO,
Tpynosoro koaekca P®, Komekca P® 00 aaMuHUCTpaTHBHBIX TMpPaBOHAPYIICHHSX,
I'paxxmanckoro koxekca P®, YromoBHoro komekca P®, a takxe deaepanbHOrO 3aKOHA
"O6 nndopmanyu, nHGOPMATHU3AIIUN U 3aUTe HHDOpMamn'".

1.3. TIlepcoHanbHble [aHHBIE OTHOCSATCS K KaTeropud KOH(PHUIACHIIMATLHON
uHdopmaru. PexuMm KOHOUICHIIMATBLHOCTH TEPCOHANBHBIX JIaHHBIX CHHMAeTCs B
Ciy4astXx OOe3MWYMBAaHUSA WU O HCTEUCHHH 75 JIET CpPOKa XPaHEHHWs, €CIId WHOE He
ONPEAEITIEHO 3aKOHOM.

1.4. Hacrosmee IlomoxkeHnue yTBepKOaeTcs M BBOJUTCS B JEHUCTBUE MPUKA30M
3ageaytomerd JIOY u sBisieTcst 00s3aTeNbHBIM I WCIIOJIHEHHUSI BCEMHU PaOOTHHKAMU,
MMEIOIINMU JOCTYIT K IEPCOHAIIBHBIM JAHHBIM COTPYIHHUKOB.

2. IlonsiTHE U COCTAB NMEPCOHAIBHBIX TAHHBIX

2.1. IlepconanbHbIe NaHHBIE PAOOTHUKA - HHMOPMAIHS, He00XouMas paboToIaTEIIO
B CBSI3M C TPYAOBBIMH OTHONIICHHSMH M KacarolIHecs: KOHKpeTHOro paboTHuka. [lof
uHdopmareii o pabOOTHHKAX TOHHUMAIOTCS CBeAeHUS O (akTaxX, COOBITHUIX U
00CTOATENbCTBAX )KU3HU paOOTHUKA, O3BOJISIONINE UACHTU(UIIMPOBATH €r0 JIMYHOCTD.

2.2. B cocTaB nepcoHanbHbIX JaHHBIX padoTHUKa [{OY BXOIAT:

- aHKETHbIE U Ouorpaduueckue JaHHbIE;

- 00pa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIIEM CTaxke;

- CBEJICHUS O COCTABE CEMbHU;



- MACTIOPTHBIE JaHHBIE;

- CBEJICHUSI O BOMHCKOM YyUeTe;

- CBEJICHUS O 3apabOTHOM TJIaTe COTPYIHUKA,;

- CBEJICHUS O COIMAIbHBIX JIbIOTaX;

- CTICIUATBHOCTB;

- 3aHUMaeMasi JJOJDKHOCTb;

- HAJIM4YKUE CYAUMOCTEM;

- aJlpec MecTa KUTEJIbCTBA;

- TOMaIIHui TenedoH;

- MECTO pabOThl UM y4eOBbl WICHOB CEMbU U POJCTBEHHUKOB;

- XapaKkTep B3aMMOOTHOIICHUN B CEMbE;

- coZiepKaHue TPYJOBOTO JI0rOBOPa;

- COCTaB JICKJIapUPYEMbIX CBEJICHUM O HAJIMUYMU MAaTePUATIbHBIX [IEHHOCTEH;

- coZiep KaHue JeKJIapalliy, MoIaBaeMoil B HAJIOTOBYIO MHCIIEKITHIO;

- MOJIYTMHHUKY U KOIIUU MPUKA30B MO JTUYHOMY COCTABY;

- INYHBIC JIeJIa U TPYI0BbIC KHUKKHU COTPYIHUKOB;

- OCHOBaHMS K MPUKa3aM 10 JINYHOMY COCTaBY;

- 7iena, CofiepIKalllie MaTepualbl 1O MOBBINICHUIO KBAM(PUKAIIMU U TIEPENOATOTOBKE
COTPYIHUKOB, UX aTTECTAIUH, CIIY>KEOHBIM pacclieJOBaHUSIM;

- KOIIUU OTYETOB, HAIIPABIISIEMbIE B OPTaHbl CTATUCTHUKHU.

2.3. JIoKyMeHThI, yKazaHHble B 1. 2.2. Hactosiuero IlonoxkeHus, SBISIOTCA
KOH(UIEHIIMATBLHBIMH, XOTS, YYUTHIBasi UX MAacCOBOCTb U €JIMHOE MECTO 00paboTKH U
XpaHEHHUS - COOTBETCTBYIOIIHM rprd OrpaHUYECHUS] HA HUX HE CTaBUTCSI.

3. O06padoTKa NePCOHATBHBIX JAHHBIX

3.1. Tlox 06pabOTKOM MEPCOHATBHBIX JaHHBIX PAOOTHHKA MOHHUMACTCS IOJyYCHHE,
XpaHeHHe, KOMOWHHMpOBaHWE, TIiepefadya wWid Jiroboe JIpyroe  MCIOJIb30BaHUE
NEPCOHATBHBIX JaHHBIX PAOOTHHUKA.

3.2. B nensax oGecrieueHus MMpaB U CBOOOJI YeIOBEKa U TpakJIaHMHA pab0oTOHaTeNb U
€ro TpeJACTaBUTENM TpH O00pabOTKEe IEePCOHANBHBIX JAaHHBIX pa0OTHUKA OO0S3aHBI
COOJI0IaTh CIIEMYIONTNE O0IIe TpeOOBaHUS:

3.2.1. OOpaboTka NEepPCOHATBHBIX JTAHHBIX PAOOTHHUKA MOXKET OCYIICCTBISITHCS
UCKITIOUUTEIBHO B IIENIX OOECredYeHHs COONIOACHHS 3aKOHOB W HMHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, COJCHCTBUS paOOTHHKAM B TPYIOYCTPONCTBE, OOYy4YCHUU U
MPOJBIKEHUU TIO CIIyk0e, oOecrieueHnss TUYHOW 0€30MacHOCTH PAOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KA4€CTBA BBIMOIHIEMON pabOThl M 00eCIeueHUsI COXPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu ompeneneHnn o0bemMa U COJAEPk aHUs, 00padaThIBAEMBIX MEPCOHATBHBIX
JAaHHBIX paboTHHKa paboTodaTeNb JOKEH PYKOBOJACTBOBaThbcs  KoHcTUTyImMen
Poccuiickoit deaeparuu, TpyaoBbIM KOJIEKCOM U HHBIMH (PeepaIbHBIMK 3aKOHAMM.

3.2.3. Ilony4yeHue mnepCOHANbHBIX JAaHHBIX MOXET OCYIIECTBISITECS KaK IIYyTEM
MPEACTABICHUS UX CAMUM PAOOTHUKOM, TaK U MYTEM MOJYYEHUS UX U3 UHBIX UCTOYHUKOB.

3.2.4. llepcoHanbHBIE JdaHHBIE CIEAYyET IMOAy4YaTb y Hero camoro. Ecmu
NepcoHaIbHbIE JaHHbIE PAa0OTHUKA BO3MOXKHO MOJYYUTh TOJBKO Y TPETbEl CTOPOHBI, TO
PabOTHUK OJXKEH ObITh YBEAOMIIEH 00 3TOM 3apaHee, U OT HEro JOJKHO ObITh MOJYYEHO
nMcbMeHHOEe corjlacue. PaborogaTens JOMDKEH COOOHIUTH paOOTHUKY O LEJX,
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MpeAnoIaraéMblXx UICTOUHUKAX U CIOCO0AX MOJyYeHHs IEPCOHATIBHBIX TAHHBIX, a TAaKKe O
XapakTepe MOAJICKAIINX IMOJIYyYEHUIO MEPCOHAIBHBIX IAHHBIX W IMOCIEJICTBHUIX OTKa3a
pabOTHHUKA J1aTh MMCbMEHHOE COrJIacue Ha UX MOJIyYeHHE.

3.2.5. Paboronarens He MMEET MpaBa MOJydaTb M 0OpadaTbiBaTh MEPCOHAIbHBIC
JaHHble paOOTHUKA O €ro MOTUTHYECKUX, PEIUTHO3HBIX M MHBIX YOEKACHHUSIX U YaCTHOU
KU3HU. B ciayyasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMU TPYJIOBBIX OTHOUIECHUH,
JaHHBIE O YaCTHOM >KM3HM paboTHHUKA (MHPOpMALMS O >KU3HEACATEIBHOCTH B cdepe
CEMEHHBIX OBITOBBIX, JIMYHBIX OTHOIIEHHI) MOTYT OBbITh MOJIy4eHbl W 00pabOTaHbI
paboroaareneM TOJbKO C €ro MUCbMEHHOI'O COTJIACHS.

3.2.6. PabGoTtonaTens He MMeeT MpPaBO MOJy4yaTh W 0OpabaThIBaTh NEPCOHAIbHBIC
naHHble pPAOOTHMKA O €ro 4WIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHUSX WIH €ro
npo(COI03HOM  AESATENbHOCTH, 3@  HUCKIIOYEHHEM  Clly4yaeB, [MpeayCMOTPEHHBIX
dbenepaibHBIMU 3aKOHAMU.

3.3. K o6paboTtke, nepenaye U XpaHEHUIO IEPCOHATBHBIX JAHHBIX paO0OTHUKA MOTYT
UMETh AocTyn coTpyaHuku JJOY:

- OyXrajirepuu;

- IeJIOTPOU3BOAUTEIID;

- MEJIULIUHCKUI paOOTHHK;

- CTapLIMi BOCIIUTATENb,

- 3aBEIYIOLIUN XO3SIUCTBOM.

3.4. Hcnonp30BaHuE MEPCOHAJIBHBIX AAHHBIX BO3MOXXHO TOJIBKO B COOTBETCTBUU C
LEISMHU, ONPEACITUBIINMU UX TOJTyYEHUE.

3.4.1. TlepconasibHble JaHHBIE HE MOTYT OBITh MCHOJB30BAHBI B IEJIIX MPUIUHEHUS
UMYIIECTBEHHOIO U MOpPaJbHOTO Bpela rpakJaHaM, 3aTPYJHEHHUs pealu3aluu mnpaB U
cBoOon rpaxnaH Poccuiickoirt ®enepanun. OrpaHudeHue npap rpaxaaH Poccuiickoi
@denepaniii  Ha  OCHOBE  HCIOJb30BaHMs HMH(poOpMamuu 00 HUX  COLUATBLHOM
MIPOMCXOXKJIECHUH, O PACOBOM, HAUMOHAIBHOMW, SI3IKOBOM, PEIUTHMO3HOM W MapTUUHOU
NPUHAIJIEKHOCTH 3aMPEUIEHO U KapaeTcsl B COOTBETCTBUM C 3aKOHOATEILCTBOM.

3.5. Tlepenavya mepcOHANBHBIX JAHHBIX PAOOTHHMKA BO3MOKHA TOJBKO C COTJIacHs
paboOTHHKA WK B CIIydasX, MPSMO MPEAyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

3.5.1. Tlpu mepenade mepcoOHAJbHBIX JAHHBIX PAOOTHHKA pabOTOHATENb JIOJKEH
co0JII0/1aTh ClEayIOIINEe TPeOOBaHUS:

- HE Ccoo0marh TEepPCOHANbHBIE JlaHHbIE pa0OTHHKA TpPEThel CTOopoHE 0Oe3
MUCHbMEHHOI'O coryiacus pabOTHHKA, 32 UCKIIOUYCHHEM CIy4aeB, KOTJa 3TO HE0OXOJUMO B
LEISAX NPEeyNpeXICHHUsT Yrpo3bl KU3HU U 3J0pOBbI0 pa0OTHHMKA, a TAKXKE B CIIydasx,
YCTaHOBJIEHHBIX (p€AepaJIbHBIM 3aKOHOM;

- He cooOuIaTh MEepCOHANbHBIE JaHHbIE pa0OTHUKA B KOMMEPUYECKUX IIeNsX 0e3 ero
MIMCBMEHHOTI'O COTJIACHs;

- IPeAYNPEaUTH JIUL, TOJYyYAOIIHUX [IEPCOHAIBHBIE JaHHbIE pa0OTHUKA, O TOM, YTO
9TH J1aHHbIE MOTYT OBITh UCIOJIb30BaHBbI JIMIIb B LEJAX, I KOTOPbIX OHU COOOIIEHBI, U
TpeOOBaTh OT 3TUX JHI[ MOATBEPKIAEHUS TOrO, YTO 3TO MpaBUiIO coOIroaeHo. Jluna,
MOJIyYAIOIIME MEepPCOHANbHBIE JaHHble pa0OTHHMKA, OOA3aHBl COOJIIONATH PEKUM
ceKpeTHOCTU (KOH(DUAEHIMANbHOCTH). [laHHOE NOJIoXKEHHWE HE paclpOCTpPaHsSIETCS Ha
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OOMEH TIEPCOHATBHBIMH  JAaHHBIMH PAOOTHUKOB B  TIOPSAJKE, YCTAHOBICHHOM
dbenepanbHBIMU 3aKOHAMU;

- pazpemath JOCTYI K MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CIICIIHAIBLHO
YIIOJJTHOMOYEHHBIM JIMIIaM, ONPEICICHHBIM TIPUKA30M TI0 OpTaHMW3allud, TpPH 3TOM
yKa3aHHBIC JUIA JOJHKHBI MMETh MPABO IOJYydYaTh TOJIBKO T€ IEPCOHAIBHBIC JTaHHBIC
paboTHHKA, KOTOPBIC HEOOXOMMBI TSI BBITIOJTHEHUS! KOHKPETHBIX ()YHKITHIHA;

- HE 3ampamuBaTh HWHOOPMAIMIO O COCTOSIHMM 370pOBbsi paOOTHHKA, 3a
UCKITFOUEHUEM TEX CBEJICHHH, KOTOPBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHUST PAaOOTHUKOM TPYIOBOUM (PYHKIINH;

- TmepeaaBaTh NEPCOHANBHBIC JaHHBIC PAaOOTHUKA MPEJACTABUTENSIM PaOOTHUKOB B
NOPSZIKE, YCTAHOBJICHHOM TpyIOBBIM KOJEKCOM, W OTPaHWYMBATH 3Ty HH(POPMAIIHIO
TOJILKO TEMHU TICPCOHAIBHBIMH JAaHHBIMU pPAaOOTHHMKA, KOTOPHIE HEOOXOIUMBI JIJIs
BBITIOJTHEHUS YKa3aHHBIMH MPEACTABUTEISAMHU WX (PYHKITUH.

3.5.2. Tlepenaya mepcOHAIBHBIX NAaHHBIX OT JIEPXKATENS WM €0 IMPeJACTaBUTEICH
BHEITHEMY TOTPEOMTENI0 MOXET JOMYCKAaThCsl B MUHHUMAJbHBIX 00BbEMaxX M TOJIBKO B
IEJISIX  BBIMIOJHEHUST 3a7ad, COOTBETCTBYIOIIMX OOBCKTUBHOW NpHYMHE cOOpa 3TUX
JTAHHBIX.

3.5.3. Ilpu mepenade MepcoOHAIBHBIX JIAHHBIX PaOOTHUKA MOTpeOUTENsIM (B TOM
quclie U B KOMMEPUYECKUX IIeJIIX) 3a MpeJiesibl OpraHnu3aiuu padboTonareiab HE JOJKEH
coo0IIaTh 3TH JaHHBIE TPETheW CTOpoHE O€3 MUCBMEHHOIro corjacusi pabOTHHKA, 3a
UCKJTIOYEHUEM CITy4aeB, KOTJa 3TO HEOOXOAUMO B LEJISAX MPEeAYINPEKACHUS YTPO3bl )KU3HU
U 3JI0POBbIO pabOTHHKA WIIH B CIIy4asiX, yCTAHOBJIEHHBIX (heliepaibHbIM 3aKOHOM.

3.6. Bce wMeppl KOH(pUIESHIHUATBHOCTH Tpu cOope, oO0pabOTKe W XpaHEHUU
NEPCOHATBHBIX JAHHBIX COTPYJIHUKA PACHpOCTpPaHSIOTCS KaKk Ha OyMa)KHble, TaKk W Ha
AJNIEKTPOHHBIE (aBTOMATU3UPOBAHHbBIC) HOCUTENN UH(MOPMAITIH.

3.7. He nomyckaeTcsi OTB€YaTh Ha BONPOCHI, CBSI3aHHBIE C Mepeayeii MepCoHAIbHOM
uHopManuu 1o teaedony.

3.8. XpaHeHHwe TEpPCOHANBHBIX JaHHBIX JOJDKHO TMPOMCXOAWTH B TOPSIKE,
UCKJTIOYAIOIIEM UX YTpaTy WU UX HEPAaBOMEPHOE HCIOIb30BaHHUE.

3.9. Ilpu npuHATHN pellieHuH, 3aTparuBaIINX HHTEPEChl paboTHHKA, paboTonaTeh
HE WMEET IpaBa OCHOBHIBATHCA HA TEPCOHAIBHBIX /TaHHBIX PAOOTHUKA, MOJYYCHHBIX
UCKITIOUUTEIBHO B PE3YJIbTaTe WX aBTOMATHU3MPOBAHHOW OOpPAaOOTKH WM DJIEKTPOHHOTO
nonyueHus. PaboromaTenh — yuumThIBa€T ~ JUYHBIE ~ KadecTBa  pabOTHUKA,  €ro
100pOCOBECTHBIN U 3P HEKTUBHBIN TPYI.

4. JIoCTyll K NePCOHAJIbHBIM JJAHHBIM

4.1. BuytpeHnuil goctyn (4OCTYI BHYTPU OPraHU3ALIMH ).

4.1.1. IlpaBo gocTyna K NEPCOHAIBHBIM JAHHBIM COTPYAHHUKA UMEIOT:

- 3apeaytomuii JIOY;

- Jpyrue COTPYJHUKU OPraHU3alMU MPU BBHIMOJHEHUHM HMH CBOUX CIYKEOHBIX
00513aHHOCTE.

4.1.2. Tlepedenb IHI], UMEIOLIUX AOCTYN K MEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB,
omnpezaensercs nmpukasom 3aseayromero JOVY.

4.2. BHEIIHUN TOCTYIL.
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4.2.1. K 4uciny mMaccoBbIX MOTpeOUTENEH MEPCOHATBHBIX JAHHBIX BHE OpraHU3alMU
MO>KHO OTHECTH I'OCYJapCTBEHHBIE U HETOCYJapPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBbIE MHCTIEKIUU;

- IPAaBOOXPAHUTENIbHBIE OPTaHbl;

- OpraHbl CTAaTUCTUKY;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMAThI;

- OpraHbl COLUAIBLHOTO CTPaXOBaHUS;

- ICHCUOHHBIEC (POH/IBI;

- IO/Ipa3/iesieHrss MyHUIIMTIAbHBIX OPraHOB YIIPaBJICHUS;

4.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl MUMEIOT JOCTYyN K WH(GOpMAIMU TOJHKO B
chepe cBOeH KOMIETECHIINH.

4.2.3. Opra"uszanuu, B KOTOpbI€ COTPYIHHUK MOXET OCYILECTBISATH NEPEUHUCICHUS
JICHEXKHBIX CPEJCTB (CTpaxoBble KOMIAHUHM, HETOCYNAapCTBEHHbIE MEHCHUOHHbBIE (HOHIBI,
0JIarOTBOPUTENIbHBIC OPTaHU3AINH, KPEIUTHBIE YUPEKIEHUS), MOTYT MOJYUYUTh JOCTYI K
NEPCOHATIBHBIM JIaHHBIM PAaO0OTHUKA TOJIBKO B CJIy4ae €ro MMCbMEHHOTO pa3pelieHusl.

4.2.4. Ipyrue opranuzaiuu.

CBenenust o paboTamIIeM COTPYJHUKE WIM YK€ YBOJICHHOM MOTYT OBITh
NPEIOCTaBICHbl JIPYrol OpraHu3alMyd TOJIBKO C TMHCHBMEHHOTO 3ampoca Ha OJlaHke
OpraHu3aluu, ¢ TPUJIOKEHUEM KOTUU HOTapUAIbHO 3aBEPEHHOTO 3asBJICHUsI paOOTHHUKA.

[lepcoHanbHble AaHHBIE COTPYJHUKA MOTYT OBITH MPEIOCTABICHBI POJICTBEHHHUKAM
VI YJIEHaM €TO CEMbH TOJIBKO C MUCbMEHHOTO Pa3pelIeHusl CaMOro COTPYIHHKA.

B cayuae pasBoga ObiBmias cympyra (Cympyr) HMEIOT IpaBO OOpaTHThCS B
OpraHu3alyi0 ¢ MUCHMEHHBIM 3alpOCOM O pa3Mepe 3apabdOTHOM IJIaThl COTpYAHHKA Oe3
ero cornacusi (YK P®D).

5. 3ammTa NepCcoOHANbHBIX JAHHBIX

5.1. Tlox yrpo3oil M OMACHOCTBIO YTPAThl MEPCOHAIBHBIX JaHHBIX MOHUMAETCS
€IUHUYHOE WJIH KOMILJIEKCHOE, PEAJIbHOE WM MOTEHIMAIbHOE, AKTUBHOE WJIM MACCUBHOE
IPOSIBJIEHUE 3JIOYMBIIIJICHHBIX BO3MOKHOCTEW BHEIIHUX WM BHYTPEHHHUX HCTOYHUKOB
yIpo3bl  CO3/1aBaTh HEOJArOMpPUATHBIE COOBITHS, OKa3bIBaTh JECTAOMIM3HPYIOIIEe
BO3/ICIICTBHE Ha 3alUIIaeMyI0 HHPOPMAIIHIO.

5.2. Puck yrpo3sl moObIM HH(POPMAIMOHHBIM pecypcaM CO3JAl0T CTUXUHHBIC
OeCTBHsI, DKCTPEMAIIbHBIE CUTYAIlUH, TEPPOPUCTUUCCKHIE NCUCTBUS, aBAPUU TEXHUICCKUX
CPEICTB H JIMHWA CBSI3M, JpPyrue OOBEKTUBHBIE OOCTOATENBCTBA, a TaKKe
3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHbIE B BOBHUKHOBEHHUH YIPO3bI JIUIIA.

5.3.  3ammTa nNEpCOHANbHBIX  JAHHBIX  MPEACTABIsIET  CO0OM  KECTKO
pErIaMEHTUPOBAHHBIA U JUHAMUYECKU-TEXHOJOTHUECKUN MPOLEecC, MPeaynpeKIatomnnii
Hapylul€HUE JIOCTYIHOCTH, LEJOCTHOCTH, JOCTOBEPHOCTH M KOH(PHUICHIHAIBHOCTH
MEePCOHAIBHBIX JAHHBIX M, B KOHEYHOM cYeTe, 00eCTIeUMBAIOIINI 10CTATOYHO HAICKHYIO
O0e3omacHOCTh HMH(OpPMaLKMKM B TMPOLECCE YIPABICHYECKOW W MPOU3BOACTBEHHOMN
NeATeNIbHOCTH KOMIIAHUU.

5.4. 3ammura MEpCOHANbHBIX JAaHHBIX pa0OTHUKA OT HEMPABOMEPHOIO HX
WCIIOJB30BaHUsl WM YTpaThl JOJKHA ObITh oOecrnedeHa paboTojaTesieM 3a CUeT €ro
CPEJCTB B MOPSIKE, YCTAHOBICHHOM (peJiepaJibHbIMU 3aKOHAMM.



5.5. "BuyTpenHss 3ammura'.

5.5.1. OCHOBHBIM BHHOBHHMKOM HECAaHKIIMOHUPOBAHHOT'O JOCTYIA K MEPCOHAIBLHBIM
JAHHBIM SIBJISIETCSA, KaK MPaBWJIO, MEPCOHaN, pabOTaloIMil ¢ JTOKYMEHTaMu U 0azaMu
naHHbIX. PermameHTamus JocTynma TiepcoHania K KOH(UIECHIHUAIBHBIM CBEACHUSM,
JOKyMEHTaM U 0a3aM JaHHBIX BXOJUT B 4YHUCJIO OCHOBHBIX HalpaBJICHUM
OpraHU3aIlMOHHON 3amuThl HWHGOpPMAMM U MpeaHa3HadeHa I pasrpaHUyueHUs
MTOJTHOMOYHUN MEXIY PYKOBOJAUTESMU U CIICIIUATUCTAMU OpTraHU3alluH.

5.5.2. Jlns obecnieyeHus BHYTPEHHEN 3alIUThl MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB
HE00X0AMMO COOJII0IaTh PSIT MED:

- OrpaHMYE€HHE U perjaMeHTalus CcocTaBa paOOTHUKOB, (DYHKIIMOHAIbHBIC
00s13aHHOCTU KOTOPBIX TPEOYIOT KOH(PUIECHIIMAIBHBIX 3HAHUH;

- cTporoe u3OMpaTelbHOE W OOOCHOBAHHOE pacHpeiesieHue JTOKYMEHTOB U
UHGOpPMAIIHI MEXTy paOOTHUKAMU;

- palnMOHAaIbHOE pa3MelieHue padouux MecT pabOTHUKOB, MPHU KOTOPOM
UCKITFOYAJIOCh ObI OECKOHTPOJIBHOE MCIIOJIb30BaHUE 3aIllUIaeMO HHPOPMAITUH;

- 3HaHWEe PAOOTHUKOM TPeOOBAHUM HOPMATHUBHO-METOJUYECKUX JOKYMEHTOB II0
3ammuTe HHGOPMAIIUU U COXPAHEHUU TAHBI,

-  Hajguyue HEOoOXOAMMBIX  YCJIOBHH B  TIOMENIEHWHM IS paboThl ¢
KOH(UIESHIIMATFHBIMU IOKYMEHTAaMHU U 0a3aMU JAHHBIX;

- OmpeleNieHne W perjlaMeHTallvs coCTaBa PaOOTHUKOB, UMEIOIIMX IPaBO JOCTYyMa
(BXoma) B moMelieHue, B KOTOPOM HaXOJUTCSl BEIYUCIUTENbHAS TEXHUKA;

- OpraHu3alys NopsaKa YHUUTOXKEHUS HH(OpMAIUY;

- CBOEBPEMEHHOE BBISBIICHHE HapylIeHUsi TpeOOBaHWUN pa3pelIUTEIbHON CHUCTEMBI
noctyna pabOTHUKAMU MOApPa3/IeNIeHuUs;

- BOCTIIUTATENIbHASI U pa3bSICHUTENbHAS paboTa ¢ COTPYAHMKAMU MOJPA3IACICHUS IO
NPEenyNpeKIeHNI0 YTpaThl ILIEHHBIX CBEIECHUN Mpu paboTe ¢ KOH(DHUICHIIMATHEHBIMU
JTOKYMEHTaMH.

5.5.3. 3amura nepcoHanbHbIX JAHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTEIISX.

Bce manku, comepxamiyie TepcOHAlIbHBIE JaHHBIE COTPYIAHHUKA, TOJDKHBI OBITH
3allMILECHBI TAPOJIEM.

5.6. "Buemnss 3amuTa’.

5.6.1. s 3aIUTHI KOH(UICHITUATTEHOM uH(bOpMaIIH CO3JaI0TCs
1eJIeHapaBICHHBIEC HEOIArONMPUATHBIE YCIOBUS U TPYIHOMPEOOIUMBIE TTPETISITCTBUS JJIS
JUIA, TMBITAIOMIETOCS COBEPLIMTh HECAHKIIMOHHUPOBAHHBINA JOCTYIl W  OBJAJCHUE
uadopmarmeit. llenpto W pe3ynbTaToM — HECAaHKIMOHUPOBAHHOTO  JIOCTyma K
WH(OPMAITMOHHBIM pecypcaM MOKET OBITh HE TOJBKO OBJIa/ICHHUE IICHHBIMUA CBEJICHUSIMU U
UX KCIOJb30BaHUE, HO U UX BUJIOU3MEHEHHUE, YHUUTOXKEHUE, BHECEHHE BUpYCa, MOAMEHA,
banpcudukanms coaepkanus pEKBU3UTOB JOKYMEHTA U JIP.

5.6.2. ITlom TOCTOPOHHWUM JIMIIOM TIOHUMAETCs 000 JIMI0, HE HMEIOIIee
HEIMOCPEACTBEHHOIO OTHOIIEHHUS K JICSITENIbHOCTH YUPEKICHUS, MOCETUTENH, PAOOTHUKU
IPYTUX OpraHu3allMOHHBIX CTPYKTyp. IlocTOpoHHME JMIa HE JIOJXKHBI  3HATh
pacnpenenenrue GyHKIUM, pabodue MPOIECChl, TEXHOJOTHIO COCTaBlIeHUs, 0pOPMIICHHS,
BEJICHUS U XPAHECHUS JOKYMEHTOB, JIeJ U pabOYnuX MaTepUaioB.



5.6.3. [lns oOecrieyeHrs BHEIIHEW 3aIIMTHI MEPCOHATBHBIX JAaHHBIX COTPYIHUKOB
HEO0O0X0UMO COOJIIOAATh P Mep:

- IPOITYCKHOM PEXKUM YUPEKICHUS,

- TEXHUYECKHE CPEJICTBA OXPaHbl, CHTHATU3AIINY;

- IOPSZIOK OXpaHbl TEPPUTOPHUH, 3TAHHIA, TOMEIIEHUH, TPAHCTIOPTHBIX CPEJICTB;

- TpeOOBaHUS K 3a1IUTe MHPOPMALIMK NPYU UHTEPBBIOMPOBAHUHU U COOECEI0OBAHUSAX.

5.7. Bce nuua, cBsi3aHHBIE C MOJy4YeHUEM, 0OpaOOTKOW M 3alUTON MepCOHATBHBIX
JaHHBIX, 005S3aHbI MOANUCATH 005M3aTENBCTBO O HEpa3INIAllCHUH MEPCOHANBHBIX JaHHBIX

PabOTHHUKOB.
5.8. [1o BO3BMOXHOCTH TIEpCOHANIbHBIC JaHHBIE 00€3TNIHBAIOTCS.
59. Kpome wMep 3amuThl  NEPCOHANBHBIX  JaHHBIX,  YCTAaHOBJICHHBIX

3aKOHOAAaTCIIbCTBOM, pa6OTOI[aT€J'II/I, pa6OTHI/IKI/I )51 150.¢ MpCaACTAaBUTCIIN MOTr'yT
BBIpa6aTBIBaTB COBMCCTHBIC MCPBI 3allTUTHI IICPCOHAJIBHBIX JJAHHBIX pa6OTHI/IKOB.

6. IlpaBa u o0s13aHHOCTH PAa0OTHHKA

6.1. 3akperieHue npaB pabOTHUKA, PErNIAMEHTUPYIONINX 3aIIUTY €r0 MePCOHATBHBIX
JAHHBIX, 00ECMIEYMBAET COXPAHHOCTD MOJTHOW U TOYHOU MH(OPMAIIUU O HEM.

6.2. Pabornuku [IOY u ux mnpeacTtaBUTENd OJDKHBI OBITh O3HAKOMIIEHBI IO
pacnmucKy ¢ JOKYMEHTaMH OpTraHU3alluM, YCTaHABJIMBAIOUIUMHU TMOPSIOK 00pabOTKU
NEPCOHAJBHBIX JaHHBIX PAaOOTHHUKOB, a Takke 00 WX IMpaBax M OOS3aHHOCTSAX B ITOU
00JacTH.

6.3. B mensx 3amuThl MEPCOHANBHBIX JIaHHBIX, XpaHAIIUXCS Yy paboTomarens,
pabOTHUK UMEET MPaBo:

- TpeOoBaTh UCKIIOYEHUS WIM HCIPABICHUS HEBEPHBIX WJIM  HEMOJHBIX
NEPCOHANBHBIX TaHHBIX;

- Ha CBOOOJHBIM OECIUIATHBIA JOCTYN K CBOMM MEPCOHAIBHBIM JIAHHBIM, BKIIIOUas
IIPaBo Ha MOJIYYEHUE KOMHH JIF000 3aMKcH, coieprKalel mepcoHaabHbIe JaHHBIC,

- [EpCOHAJbHBIE JAaHHBIE OLEHOYHOIO XapakTepa JOMNOJHUTH 3asBIICHHUEM,
BBIPYKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUS;

- Ha COXPAaHEHUE U 3allUTYy CBOCH JIUYHOU U CEMEMHOMN TalHBI.

6.4. PaboTHuk 00513aH:

- nepenaBaTh padOTOHATENI0 WIJIM €ro MPEICTaBUTENI0 KOMIUIEKC TOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IMEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBJIEH TpynOBBIM
KoJeKkcoMm PO.

- CBOEBpPEMEHHO coo0maTh padboTogaTenio 00 M3MEHEHHH CBOMX IE€PCOHAIbHBIX
JAHHBIX.

6.5. PaGoTHuku craBaT paboromarens B W3BECTHOCTh 00 W3MEHEHHMH (hamwimu,
MMEHH, OTYECTBA, JAThl POXKACHUS, YTO IMOJy4aeT OTPAKEHHE B TPY/IOBOW KHMIKKE Ha
OCHOBAHUU MPEACTaBICHHBIX TOKYMEHTOB. [Ipn HE0OOXOAMMOCTH U3MEHSIOTCS TaHHBIE 00
oOpa3oBaHuu, mpodeccuu, CnenragTbHOCTH, IPUCBOCHUH HOBOT'O pa3psiaa U Ip.

6.6. B mensx 3amuThl YaCTHOM >KU3HM, JUYHOM M CEMEWHOU TailHbl paOOTHHKU HE
JOJKHBI OTKA3bIBaThCA OT CBOErO MpaBa Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX TOJBKO C
UX COTJIacusl, TOCKOJBKY 3TO MOXET IMOBJIeUb MPUUYUHEHUE MOPAIbHOTO, MATEPUATIBHOTO

Bpea.
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7. OTBEeTCTBEHHOCTD 32 pasrijialliecHue KOH(PUACHIHATbHOMN
uHGopMaLMHU, CBA3AHHON C MEPCOHAIbHBIMY JAHHBIMHI

7.1. IlepcoHanbHasi OTBETCTBEHHOCTH - OJIHO U3 IJIaBHBIX TPeOOBAaHU K OpraHU3aluU
(YHKIMOHUPOBAHMSI CUCTEMBI 3alIUThl NEPCOHATBHOM HHPOpMALMK U 00s3aTEIbHOE
yciioBue o0ecrnieueHus 3hPEKTUBHOCTH ITON CUCTEMBI.

7.2. FOpunuueckue u pu3HUECKUE JUIA, B COOTBETCTBUUA CO CBOMMH MOJIHOMOYMSIMU
BHajerone uHpopmManuen o TpaxaaHaxX, MOJIyYalolMe€ W HCHOJB3YIOIIHUE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon dDenepauuu 3a
HapylIeHUE peKuMa 3allUThl, 00pa0OTKH U MOPsIIKa UCTIOIB30BaHMSI 3TOH MHGOPMALIMH.

7.3. PykoBoauTenb, pazpeuialouidil JOCTYN COTPYAHUKA K KOHPUACHIHAIbHOMY
JOKYMEHTY, HECET MIEPCOHAIBHYIO0 OTBETCTBEHHOCTD 3a JAHHOE Pa3pELICHUE.

7.4. Kaxnpli  COTpyAHMK  OpraHM3aluy,  MOJy4yarouuid  aas  paboThl
KOH(UIEHIIMATBHBIM TOKYMEHT, HECET €AUHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh
HOCHUTENS U KOH(UIEHIIUATIbHOCTh HH(POPMAIIHH.

7.5. JIuiia, BAHOBHBIE B HAPYILIEHUU HOPM, PETYJIHUPYIONINX MOJydyeHue, 00paboTKy u
3aIIUTY MEPCOHAIBHBIX JAHHBIX paboTHUKa, HECYT JUCLHILUIMHAPHYO,
aIMUHHUCTPATUBHYIO, TPaXJIAHCKO-IPABOBYIO WJIM YrOJOBHYK) OTBETCTBEHHOCTH B
COOTBETCTBHH C (perepanbHbIMU 3aKOHAMMU.

7.5.1. 3a HeWCHOTHEHUE WJIM HEHAJIeKallee UCIOJIHeHHE PaOOTHUKOM IO €ro BUHE
BO3JIO’KEHHBIX Ha HEro 00A3aHHOCTEH MO COOJIO/IEHNIO YCTAHOBIEHHOTO MOPsAKa pabOThI
CO CBEICHUAMHM KOH(PUACHIIMAIBHOTO XapakTepa paboTomarenb BIOpaBe NPUMEHSTh
npeayCMOTpPEHHbIE TPYyIOBBIM KOJIEKCOM JUCHUIUIMHAPHBIEC B3bICKAHMS.

7.5.2. JIOMKHOCTHBIE JIUIIA, B 00SI3aHHOCTh KOTOPBIX BXOJUT BEJIEHUE MEPCOHATBHBIX
JaHHBIX COTPYIHUKA, 00S3aHBI 00ECHEeUUTh KaXXKIOMY BO3MOKHOCTH O3HAKOMIICHHS C
JOKYMEHTaMH W MaTepuajlaMH, HEMOCPEACTBEHHO 3aTparuBalIIMMU €ro ImpaBa H
CBOOOJIBI, €CITM WHOE HE NPEeIyCMOTPEHO 3akoHOM. HempaBomepHbBI OTKa3 B
NPEOCTaBICHUN COOpPaHHBIX B  YCTAHOBJICHHOM TOpPSIAKE  JOKYMEHTOB, JIHOO
HECBOEBPEMEHHOE TMPEJOCTAaBICHUE TaKUX JOKYMEHTOB WM HWHOW uH(opmanuu B
CIIy4asiX, MPEAyCMOTPEHHBIX 3aKOHOM, JMOO TMPEOCTaBICHWE HEMOJHOW WU 3aBEIOMO
JIO’)KHOM MH(OpPMAIMK - BJICUET HAJIOKCHUE HA JOJDKHOCTHBIX JIUI] aJIMUHUCTPATUBHOTO
mrpada B pasmepe, ompeaenseMom  Komekcom 00  aAMHHHUCTPAaTHUBHBIX
MIPaBOHAPYIICHUSX.

7.5.3. B cootBeTcTBUM ¢ ['pakIaHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMU METOJaMHU
MOJTyYUBIINE HWH(OPMALIUIO, COCTABISIOUIYIO CIYXEOHYIO TaliHy, 00s13aHbl BO3MECTHUTD
NpUYUHEHHBIE YOBITKH, IPHUEM TaKas e 0053aHHOCTb BO3JaraeTcsi 1 Ha pabOTHHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HApYLIEHHE HENPUKOCHOBEHHOCTH YaCTHOM
KU3HU (B TOM YHCIIe HE3aKOHHOE COOMpaHue UM pacipoCTpaHEeHHE CBEIACHHUIM O 4aCTHOM
’KU3HU JIMIA, COCTABIISAIONIETO €ro JWYHYI0 WM CeMEHHYI0 TaiHy, 06e3 ero coriacusi),
HEMPAaBOMEPHBIA JIOCTyH K OXpaHsSeMOW 3aKOHOM KOMIIBIOTEpHOW uH(MOpMaLuy,
HEIPaBOMEPHBI OTKa3 B MPEJOCTABICHUU COOpPAHHBIX B YCTAHOBJIIEHHOM MOPSIKE
JOKYMEHTOB W CBEJIEHUN (€clii 3TU JAESHUS NPUYUHWIM Bpel IpaBaM U 3aKOHHBIM
MHTEpPECAaM TpaXkJaH), COBEPILIECHHBIE JIMIIOM C HCIOJb30BAHUEM CBOErO CIYKEOHOTO
MOJIOXKEHUS] HaKa3bIBaeTcsl MWITpadoM, JuOO0 JUIIEHUWEM IpaBa 3aHUMAaTh ONPEIEICHHbIE



JNOJDKHOCTH  WJIM  3aHUMAThCS  OMNPENCIICHHOM JeATeNbHOCThIO, JUOO apecToM B
cooTBeTcTBHUHU C YK POD.

7.6. HemnpaBOMEpPHOCTb JNESATEIBHOCTH OPraHOB TIOCYAApCTBEHHOW BJIAacTU U
opraHuzanuii 1Mo cOOpy W HCIOJb30BAaHUIO TMEPCOHATBHBIX JaHHBIX MOXET OBITh
YCTaHOBJICHA B CYJCOHOM TOPSIIKE.



