I[TPUHATO YTBEPXIEHO

Ha 0011IeM TPYJ0BOM COOpaHUU npukazom MBJIOY
[IpoTokon «ercknii cax Nel «Tomonex»
ot 04.10.2017r.Ne 01 c. Haropnoe »

ot 05.10.2017 r. Ned3-on

IHOJOXXEHME
00 IKCNEePTHOM KOMUCCHU
MBAOY «/erckuii cag Nel«Tomosnex» ¢. Haropaoe» I'po3HeHCKOr0
MYHHIHMIIAJIBHOI0 paiioHa»

1. O0mme mo10:KeHUs

1.1. Hacrosimee mnoyioxkeHue pa3pabOTaHO JIi MYHHUIIUMIIAIBHOTO OIOKETHOTO
JIOIIIKOJIBHOTO oOpa3zoBaTebHOTO yupexaeHus «Jlerckuit cag Nel «Tomomek» c.
Haroprnoe  I'po3HEHCKOTO MYHUIIMNAIIBHOTO pakioHa» (Jajnee 10 TEKCTy —
VYupexaeHue) ¢ Ienbl0 OpraHu3alid W TMPOBEACHUS METOIMYECKON U
MPaKTUYECKOM paboThl MO OKCHEPTH3€ IIEHHOCTH JIOKYMEHTOB, BKIIIOYas
YIPABICHYECKYIO M JPYTyI0 CIEIUATBHYI0 JOKYMEHTAIMIO, TMOATOTOBKE HMX K
nepeaave Ha apXMBHOE XpaHEHHUE.

1.2. OkcneprHas komuccua (maiee mo Tekcty — OK) sBusercs
COBEUIATEIbHBIM OpPraHOM, MMEKOIIMM MpPaBO NPUHUMATh PELICHUS, KOTOPBIE
BCTYNAIOT B CUIIY MOCJIE YTBEPKIACHUSA UX PYKOBOAUTEIEM Y UPEKICHHUS.

1.3. OK HazHavaeTcs MpUKa30M PYKOBOJMTENS YUPEKICHUS, PAOOTAIOIIUX C
nokymenrtanueir. B coctaB DK B 00s3aTennbHOM MOpsiAKE BKJIIOYAeTCsl paOOTHUK,
OTBETCTBEHHBIN 332 OpraHU3alUI0 JEIONPOU3BOICTBA.

1.4. B cBoeii nesarenbHocTH DK pykoBoactByercs denepanbHbIM 3aKOHOM OT
22.10.2004 roma Ne 125-®3 «O6 apxuBHOM jene», (OCHOBHBIMH TpaBUIAMHU
paboThl apXMBOB W OpraHu3aluii, ogoOpeHHbiME pemenneM Kosterun PocapxuBa
or 06.02.2002 roma, THUHNOBBIMH U OTPACIEBBIMU IEPEUYHSIMHU JOKYMEHTOB,
o0pa3yronmxcs B JeATeIbHOCTH OPTaHU3aIui, COOTBETCTBYIOIIUMHA HOPMATHBAMH
0 JOKYMEHTAalUOHHOMY  OOECHEYEHUIO  YIMPaBICHUYECKON  JAesTeIbHOCTH,
HOMEHKJIATYpOH Jien  YUpEeXKICHHs, HHCTPYKUUEH MO JEIONPOU3BOACTBY,
MPUKAa3aMH PYKOBOJUTENS Y UPEKICHUS, HACTOSIINM MOJIOKEHHUEM.

2. 3a1auM IKCNEPTHOI KOMHUCCHHI

OcHoBHbIMHU 3a7a4amMu DK gBisIIOTCS:

2.1. Opranuzanusa W NPOBEAECHUE SKCIEPTU3bl LEHHOCTU JOKYMEHTOB Ha
CTaJuu JEIOMPOU3BOJICTBA MPU COCTABICHHUM HOMEHKIIATYPHI JIeJl U B Mpoliecce
dbopmupoBaHus €.

2.2. Opranusauys W NPOBEACHUE SKCHEPTU3bl LIEHHOCTH JIOKYMEHTOB Ha
CTaJuu MOATOTOBKH UX K NIepefade B apXuB Y UpE:KICHUS.



2.3. Opranuzauuss U NpPOBEJEHUE OTOOpa M MOATOTOBKU JIOKYMEHTOB K
nepejaye Ha IMOCTOSIHHOE XPaHEHUE B TOCYJAPCTBEHHBIA WIIM MYHUIUIIATbHBINA
apXuB.

3. OcHOBHBIE PyHKIHHT

B coorBeTcTBUM C OCHOBHBIMH 3afadyaMu DK BBINOJHSET CIEAYIOUINE
GyHKIUU:

3.1. OpranusyeT U NPOBOJUT E€XKETOAHBIN OTOOP 1€l M JOKYMEHTOB st
XPaHEHUS U BBIJICTICHUS K YHUUYTOXKEHHUIO.

3.2. PaccMaTpuBaEeT M COrJACOBBIBAET HOMEHKIATYPY A€, MHCTPYKLUIO MO
JIEJIONPOU3BOJICTBY, ONUCH JIE TMOCTOSTHHOTO M BpeMeHHoro (cBeime 10 1er)
XpaHEHUs, B TOM YHCJIC 110 JUYHOMY COCTaBY, aKThI O BBIJICJICHUU K YHUUTOXEHUIO
7en, He TOMJICKAIUX XPaHEHUI0, yTepe M HEUCIPABUMBIX TMOBPEKICHUIX
JOKYMEHTOB U JIe.

3.3. Opranu3yeT U MNPOBOAUT KOHCYJBTAIIMH, YYaCTBYET B INPOBEACHUU
MEpONPUATHI MO TOBBINICHUIO KBanudukanuu padotHukoB JIOY mo Bompocam
paboTHI C TOKYMEHTaMH.

4, IlpaBa

OK mna pemeHuss crosiuux mepel HeW 3a7ad M BO3JOKEHHBIX Ha Hee
GyHKIIMH ©MeeT mpaBo:

4.1. PexkoMmeHAOBaTh K YTBEPKICHHUIO PYKOBOAUTEIEM YUPEKICHUS
corsacoBanHble DK omucHu Aen MOCTOSHHOTO XPaHEHUs U 10 JINYHOMY COCTaBy, B
TOM YHWCJE€ JIMYHBIX JIeJ  YBOJEHHBIX paOOTHUKOB, WHCTPYKIHIO TIO
JEIONPOU3BOJICTBY, HOMEHKIIATYPY JIEL.

4.2. IIpuBnekaTh AJi1 pacCCMOTPEHUS OTAEJIBHBIX BOIIPOCOB U MPUIJIAIIATH HA
3aceaHusl COTPYIHUKOB Y UpEexKIEHUs, MPEACTABUTEIEH BBIIIECTOSIINX OPIaHOB U
COOTBETCTBYIOILIETO TOCYJAPCTBEHHOTO WJIM MYHUIIUIIAJIBHOI'O ApXUBA.

4.3. 3ampamuBarh OT paOOTHUKOB YUPEKICHUS CBEJICHUsI, HCOOXOMUMBIC TSI
pabotel OK, ¢ ydyeroM oOecrieueHHs BBITIOJHEHHUS BCEX BO3JIOKEHHBIX Ha Hee
3a/1a9 U PyHKITUH.

5. Opranuszauus padoTsl

5.1. HdesarenpHocTh DK OCyHIECTBISIETCS B COOTBETCTBUU C YTBEPKICHHBIM
TOJIOBBIM TIAHOM Pa0OThl Y UpeKACHUS.

5.2. 3K co3biBaeTcs 1Mo Mepe HEOOXOAUMOCTH.

5.3. Cexperapp DK (COBMECTHO C 3aMHTEPECOBAHHBIMU PAOOTHHKAMH)
o0ecreuynBaeT CBOCBPEMEHHYIO MOATOTOBKY JIOKYMEHTOB JIJIi PACCMOTPEHHS Ha
3aceganusax OK, CO3bIB B COOTBETCTBHMM C IUIAHOM pabOThl 3aceaaHuil.
[loaroroBneHHbIE JOKYMEHTBI JOBOASTCSA CeKpeTapeM 10 cBeAeHus wieHoB DK u
MIPUTJIANICHHBIX 32 3 JIHS 10 3aceaHusl.

5.4. OK nmpaBoMOYHa TPUHUMATH PELICHUS TPU HAJTUYUHU HE MEHEE MOJIOBUHBI
YJICHOB €€ COCTaBa.

5.5. 3aceganus OK npoTOKOMMPYOTCA. Pelienuss npuHUMAaroTCs 0 KaXxa0My
00CyX/1aeMOMY BOIPOCY (TOKYMEHTY) OOJIBIIMHCTBOM T'OJIOCOB MPUCYTCTBYIOIIUX
Ha 3acenaHuu 4wieHoB. [lpu paspeneHnn ronocoB mopoBHY mpenceaarens OK
HMMeEET IPaBo peularoiero rojoca. B HeoOX0IUMBIX cllydasix pelieHue MPUHUMAET
PYKOBOJUTEND Y UPEIKICHHUS.



Oco0oe MHEHHE 4YJIEHOB KOMHMCCHUM U TMPUIJAIIEHHBIX OTPa)XKaloTcs B
MPOTOKOJIAX WM MPUTIATAEMbIX K HUM 3aKITIOYEHUSX.

5.6. IIpoTOKOJIBI TOANMCHIBAIOTCA IpefcenareneM H cexkperapeM OK u
YTBEPKIAIOTCS pyKoBoAuTeneM YupexnaeHus. [locne yTBepxkaeHUs MPOTOKOJIOB
3acenanui DK NpuHATHIE pEMIEHUS JOBOASATCS 10 UCIIOJHUTEIIEH.

5.7. Cekperappr DK OCyHIECTBISIET KOHTPOJb 32 BBINOJHEHUEM MPUHATHIX
pELIeHH, y4eT U OTYETHOCTh 0 pabore DK, BeAeT Nenonpou3BOJACTBO U UMEET
paBo TpeOOBATh OT PAOOTHHUKOB YUpPEXKIECHHUS CBOEBPEMEHHOI'O MPEICTABICHUS
JOKYMEHTOB, MOJJIEKAIINX PACCMOTPEHUIO HA 3aCEAaHUsAX.

5.8. Ilpeacenarenb pyKOBOAUT AEITENbHOCTHI0O DK M HECET OTBETCTBEHHOCTH
3a BBINIOJIHEHHE BO3JI0’)KEHHBIX HA HEE 3a]1ay.

IIpencenatens DK umeeT mpaBo CO3BaTh BHEIUIAHOBOE 3aCENAHUE, E€CIU
BO3HUKHYT BOIPOCHI, TPEOYIOIINE ONEPATUBHOTO PEIICHHUS.



